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What	is	cash	book.	What	is	cash	count.	What	is	cash	record.	What	is	cash	app	loading.

You	can	also	see	the	start	and	end	dates	of	your	trip,	the	type	of	reservations	booked,	and	the	total	amount.	The	following	table	describes	the	accounting	distributions	for	a	corporate	card	with	Individual	Pay	liability.	Options	for	Deciding	Who	Pays	the	Corporate	Card	Issuer	A	data	file	is	an	electronic	format	in	which	your	company	receives	its
employees'	corporate	card	charges.	I	would	like	to	repay	the	loan	within	12	months	(Your	requirement).	On	the	Edit	Corporate	Card	Program	page,	click	Save	and	Close.	In	the	Company	Accounts	section,	click	the	company	account	to	modify.	If	the	manager	approves	the	request,	Expenses	sends	it	to	the	expense	auditor	for	approval.	The	foreign
transactions	are	billed	in	an	agreed	upon	stable	currency.	If	the	manager	approves	the	expense	report,	he	sends	it	to	the	expense	auditor	for	approval.	For	more	information	on	updating	dates	in	HR,	see	the	Using	Global	Human	Resources	guide.	Create	and	submit	expense	report.	If	you	don't	see	an	error	message	that	indicates	an	invalid	server
certificate	or	an	mistrusted	server	certificate,	then	the	certificate	is	correctly	installed.	First	Time:	Detail	transactions	arrival	date	minus	main	transactions	arrival	date	Thereafter,	detail	transactions	arrival	date	minus	main	transactions	arrival	date	plus	most	recent	merchant	wait	days	for	the	main	transactions	upload	divided	by	2.	Enable	the
directory	so	it's	visible	to	external	users	who	have	read	access.	For	example,	you	can	use	cab,	Uber,	Lyft,	or	shuttle	as	synonyms	for	the	Taxi	and	other	Transportation	expense	type.	Using	Oracle	Fusion	Expenses,	you	can	hold	the	main	corporate	card	transactions	from	use	until	the	detail	corporate	card	transactions	arrive.	All	valid	transactions	are
created	as	expense	items	and	are	available	to	employees	for	inclusion	in	the	expense	reports.	Also,	mention	the	currency.	Note	that	an	expense	is	complete	after	you	enter	the	unique	security	code,	and	the	Expense	Assistant	informs	you	that	the	expense	will	be	automatically	submitted	for	approval	or	directs	you	to	the	Expenses	web	application	to
provide	additional	details.	You	can	make	the	required	changes	at	this	stage	as	well.	After	the	itineraries	are	available	in	Expenses,	you	can	view	them	in	the	Trips	tab.	The	new	encrypted	corporate	card	number	is	then	stored	against	the	employee.	To	indicate	that	you	have	read	and	accept	the	travel	and	expense	policies,	click	the	I	have	read	and
accept	the	corporate	travel	and	expense	policies	check	box.	Oracle	Corporation	and	its	affiliates	will	not	be	responsible	for	any	loss,	costs,	or	damages	incurred	due	to	your	access	to	or	use	of	third-party	content,	products,	or	services,	except	as	set	forth	in	an	applicable	agreement	between	you	and	Oracle.	Oracle	and	Java	are	registered	trademarks	of
Oracle	and/or	its	affiliates.	If	your	administrator	has	enabled	automatic	submission	of	expenses,	then	at	periodic	intervals,	expenses	that	are	ready	for	submission	are	automatically	submitted	for	approval	as	part	of	an	expense	report.	There's	no	app	to	download	Expense	Assistant.	Expense	Assistant	supports	only	English	language.	Things	to	keep	in
mind:	You	can	either	select	a	valid	account	combination,	or	work	with	a	General	Ledger	administrator	to	update	the	accounting	cross	validation	rules	to	allow	the	desired	account	combination.	To	create	the	invoice	with	the	amount	due	to	the	employee	and	to	the	card	issuer,	run	the	Process	Expense	Reimbursements	program.	Provide	Mileage
Expense	Details	Using	Expense	Assistant,	you	can	create	mileage	expenses	to	claim	reimbursement	for	expenses	incurred	when	you	use	your	personal	vehicles	for	business	activities.	The	following	table	describes	the	accounting	distributions	for	a	corporate	card	with	Company	Pay	liability.	This	ensures	that	employees	can	include	the	itemization
detail	provided	by	the	card	issuer	in	their	expense	reports.	An	invoice	can't	be	created	for	the	corporate	card	issuer	until	the	expense	report	is	exported	to	Payables	as	an	invoice.	Specify	the	payment	method	for	the	expense	as	personal	funds	or	corporate	card.	Sub:	Application	to	Ask	Some	Money	Respected	Sir,	I	am	writing	this	application	to	you	so
that	I	can	ask	for	some	favor	from	you.	Two	types	of	wait	days	control	the	maximum	duration	that	the	application	waits	for	the	detail	transactions	to	arrive:	Transaction	detail	wait	days	Merchant	wait	days	Transaction	detail	wait	days	are	the	number	of	days	the	application	is	set	up	to	hold	the	main	transaction	data	while	waiting	for	detail	transaction
data	from	a	merchant.	Employees	can	add	these	expenses	to	their	expense	reports	and	submit	them	for	reimbursement.	In	some	cases,	the	expense	description	might	be	useful	or	even	required	by	your	company.	Over	this	cash	limit,	employees	are	required	to	use	their	corporate	cards.	individual	pay	The	employee	pays	the	corporate	card	issuer	for	all
corporate	card	transactions.	To	select	an	option	from	a	numbered	list,	enter	the	number	of	your	choice.	You	can	use	the	Expense	Assistant	to	modify	only	those	expenses	that	you	created	by	the	Expense	Assistant.	Just	upload	an	expense	receipt,	which	the	Expense	Assistant	processes	and	submits	to	your	manager	as	an	expense	report.	Obtain	the
corporate	card	transactions	file	from	your	corporate	card	provider.	The	balancing	segment	value	for	the	default	expense	account	isn't	valid	for	the	legal	entity	associated	with	the	user's	business	unit.	The	application	automatically	creates	a	trip	expense	report	if	the	employee	selects	the	application	to	initiate	report	creation	on	the	Expenses
Preferences	page.	Oracle	Payments	then	processes	the	payment	request	and	deposits	the	amount	requested	into	the	employee's	primary	bank	account.	When	Linda	travels	to	the	US,	all	the	transactions	are	billed	in	USD.	company	pay	The	deploying	company	pays	the	corporate	card	issuer	for	all	transactions.	Continue	expense	creation	it	if	it	isn't
actually	a	duplicate.	The	trip	expense	report	selects	all	eligible	corporate	card	transactions	within	the	date	range	of	the	trip.	Therefore,	no	merchant	wait	days	exist	in	the	application.	After	you	review	the	extracted	expense	details	and	enter	the	four-digit	code	to	confirm	expense	creation,	the	Assistant	creates	the	expense	and	makes	it	ready	for
submission	if	all	the	details	are	fine.	Here	are	some	sample	phrases	you	can	use	to	create	a	mileage	expense:	Add	250	km	mileage	expense	for	a	meeting	with	customer	I	drove	25	miles	round	trip	for	my	meeting	Expense	travel	back	home	Expense	Assistant	requires	information	such	as	distance,	distance	unit,	start	location,	end	location,	date,	and
country	to	create	a	mileage	expense.	(show	your	actual	cause	or	other	reason).	It's	advisable	not	to	use	emojis	or	the	quick	reply	bubbles	that	your	SMS	application	may	offer,	when	Expense	Assistant	prompts	you	with	a	question	or	replies	to	you.	The	following	table	summarizes	the	accounting	distribution	that	is	generated	when	the	cash	advance	is
processed	in	Payables.	Follow	along	as	the	Assistant	guides	you	through	the	process.	Click	Cancel	to	return	to	the	Travel	and	Expenses	work	area.	When	a	cash	advance	is	paid	to	an	employee,	the	amount	to	be	reclaimed	from	the	employee	is	tracked	in	the	Cash	Advance	Clearing	account.	On	the	Manage	Corporate	Card	Usage	Policies	page,	you	can
define	the	allowable	amount	for	each	expense	category	that	can	be	charged	as	a	cash	expense.	Creating	Corporate	Card	Issuer	Payment	Requests	After	populating	the	Payables	Open	Invoice	Interface	table,	the	Create	Corporate	Card	Issuer	Payment	Requests	process	invokes	the	Import	Payables	Invoices	process	in	Payables.	The	card	issuer	can	be
paid	at	any	time,	regardless	of	the	status	of	the	expense	report.	You	can	request	Oracle	Expense	Assistant	to	create	an	expense	for	you.	Note:	You	are	always	asked	to	enter	a	unique	4-digit	code	to	save	an	expense.	Please	check	BSV	manually.	In	such	a	case,	you	can:	Enter	the	total	amount	of	expense	in	the	Assistant	even	if	it	records	a	lesser	amount
when	it	reads	the	receipt.	Click	Log	in.	Expense	Assistant	will	accommodate	a	tip	for	up	to	20%	more	than	the	printed	records	on	your	receipt.	The	following	options	available	from	the	Payment	Option	choice	list	in	the	Create	Company	Account	dialog	box	affect	payment	liability:	Both,	Company,	and	Individual.	Schedule	the	Upload	Corporate	Card
Transaction	Files	process	to	automatically	pull	and	process	the	transaction	files.	Since	your	company's	objective	is	to	pay	the	card	issuer	on	time,	running	the	Create	Corporate	Card	Issuer	Payment	Requests	process	isn't	dependent	on	when	an	employee	submits	an	expense	report.	The	expense	report	owner	will	need	to	update	the	expense	date	to	fall
within	the	active	assignment	dates:	On	the	Home	page,	click	Me	>	Expenses.	Here's	a	sample	screenshot	of	how	you	modify	an	expense	before	you	enter	the	security	code.	The	following	table	describes	the	accounting	distributions	for	a	corporate	card	with	Both	Pay	liability.	These	transactions	were	made	on	her	card:	Purchased	an	item	for	personal
use	for	1000	ARS.	You	must	then	reprocess	the	corporate	card	transactions	for	reimbursement.	employee	liability	account	Account	that	records	the	amount	the	company	reimburses	employees	for	expenses	authorized	on	expense	reports.	Letter	For	Cash	Advance	Sample			How	To	Write	A	Letter	For	Cash	Advance			Cash	Advance	Request	Form
Sample	Letter			Sample	Letter	For	Cash	Advance			Example	Of	Cash	Advance	Letter			Sample	Letter	Of	Cash	Advance			How	To	Make	A	Cash	Advance	Letter			I	hope	you	will	understand	my	problem	and	grant	me	the	advance	payments	as	soon	as	you	can.	You	can	start	using	the	Expense	Assistant	by	sending	a	message	to	the	SMS	phone	number	that
was	provided	by	your	company.	Expenses	tracks	all	requests	for	cash	advances	by	the	employee.	The	incorrect	id_flex_num	should	be	displayed.	What	can	I	do?	The	(Institute	name	and	contact	name)	hereby	request	a	25%	advance	payment,	in	the	amount	of	(Money	amount).	Segment	Security	3.	Select	a	booking	that	you	want	to	add	to	the	trip.	If	you
have	disabled	automatic	submission,	the	application	waits	for	you	to	submit	your	expenses	manually	through	the	Expense	Assistant	or	the	Expenses	web	application.	Here's	a	screenshot	of	how	the	Assistant	confirms	creation	of	an	expense.	You	can	see	the	status	of	expense	reports	as	paid	or	pending	approval.	business	-	employee	paid	A	business
expense	classification	where	the	employee	pays	the	corporate	card	provider	for	corporate	card	expenses	he	or	she	incurred.	Thereafter,	merchant	wait	days	are	computed	as	follows:	Detail	Transactions	Arrival	Date	minus	Main	Transactions	Arrival	Date	plus	Most	Recent	Merchant	Wait	Days	for	the	Main	Transactions	Upload	divided	by	two.	Your
organization's	administrator	provides	you	the	phone	number	for	Expense	Assistant.	PDF	or	email	receipts	Take	a	screenshot	of	PDF	or	emailed	receipts	using	your	phone's	screenshot	feature	and	upload	them	as	an	image	attachment	in	SMS.	When	you	create	an	expense	report,	select	the	corporate	card	transactions	that	you	want	to	submit.	After	your
international	travel,	you	can	create	an	expense	report	with	reimbursement	currency	same	as	the	foreign	currency	that	your	cash	advance	was	paid.	The	three	payment	options	that	you	can	implement	in	Expenses	are	the	following:	Individual	Pay:	The	employee	pays	the	corporate	card	issuer	for	all	corporate	card	transactions	Company	Pay:	Your
company	pays	the	corporate	card	issuer	for	all	transactions	Both	Pay:	Your	company	pays	the	corporate	card	issuer	for	business	expenses	and	the	employee	pays	the	corporate	card	issuer	for	personal	expenses	This	figure	shows	an	overview	of	the	corporate	card	transaction	files	processing.	Any	unused	cash	advance	amounts	are	applied	to	the	next
expense	report	or	refunded	to	the	company	by	the	employee.	The	terms	governing	the	U.S.	Government's	use	of	Oracle	cloud	services	are	defined	by	the	applicable	contract	for	such	services.	If	you	created	the	expense	in	the	Expenses	web	application,	you	can	modify	it	only	in	the	Expenses	web	application.	Cash	500	USD	Corporate	Card	Business
Expenses	650	USD	Corporate	Card	Personal	Expenses	299	USD	Corporate	Card	Transactions	from	Corporate	Card	Issuer	949	USD	Data	in	the	preceding	table	is	used	in	subsequent	sections	to	illustrate	how	accounting	entries	are	distributed	for	each	payment	liability.	If	this	is	software	or	related	documentation	that	is	delivered	to	the	U.S.
Government	or	anyone	licensing	it	on	behalf	of	the	U.S.	Government,	then	the	following	notice	is	applicable:	U.S.	GOVERNMENT	END	USERS:	Oracle	programs	(including	any	operating	system,	integrated	software,	any	programs	embedded,	installed	or	activated	on	delivered	hardware,	and	modifications	of	such	programs)	and	Oracle	computer
documentation	or	other	Oracle	data	delivered	to	or	accessed	by	U.S.	Government	end	users	are	"commercial	computer	software"	or	"commercial	computer	software	documentation"	pursuant	to	the	applicable	Federal	Acquisition	Regulation	and	agency-specific	supplemental	regulations.	Expense	Clearing	Account	and	Payment	Option:	Set	up	in	the
Create	Company	Account	dialog	box.	The	following	table	illustrates	a	sample	expense	report	with	various	payment	liabilities	and	amounts.	Wait	until	the	processing	is	completed	for	the	expense	that	you're	working	on	and	the	Assistant	notifies	you	that	the	expense	will	be	submitted	for	approval	within	seven	business	days.	To	ensure	receipt	of	all
encrypted	corporate	card	transactions,	you	must	ask	your	corporate	card	provider	to	include	an	employee	ID	number	for	each	transaction	in	the	file.	Here	are	some	things	to	note	before	you	start	using	Oracle	Expense	Assistant:	Supported	languages:	English	Supported	channels:	SMS	Intended	user:	Company	employee	Required	privileges:	An	active
employee	with	privileges	to	create	expenses	Security:	You	are	authenticated	using	your	single	sign-on	(SSO)	credentials	before	you	get	access	to	the	expense	skill.	If	you	confirm	the	potential	match,	the	application	merges	the	expenses	and	makes	it	ready	for	submission.	Then,	when	the	cash	advance	is	applied	to	an	expense	report,	the	amount	is
reversed	from	the	clearing	account.	Individual	Pay	1,150	USD	1,150	US	0	Both	Pay	1,150	USD	500	USD	650	USD	Company	Pay	1,150	USD	201	USD	949	USD	Accounting	Entries	for	Individual	Pay	Since	the	payment	option	is	Individual	Pay,	a	single	payment	request	is	created	to	reimburse	the	employee.	To	enable	this	feature,	perform	these	steps:
Log	in	as	the	Corporate	Card	Administrator.	A	merchant	can	provide	detail	transactions	either	with	the	main	transactions	or	as	a	separate	delivery.	Page	5	Employees	sometimes	see	this	error	in	the	Expenses	work	area:	You're	missing	a	valid	expense	account	for	an	expense	item.	All	SPARC	trademarks	are	used	under	license	and	are	trademarks	or
registered	trademarks	of	SPARC	International,	Inc.	To	review	booked	trips	in	GetThere,	complete	these	tasks:	Click	the	Book	Travel	tab	to	book	new	travel.	Tax	processing	isn't	applicable	for	corporate	card	issuer	payment	requests.	Employees	specify	their	preference	by	selecting	an	option	in	the	Expense	Report	Automatically	Created	from	Trip
section.	When	the	file	is	uploaded	and	processed,	the	transaction	made	in	USD	is	converted	to	ARS	by	Expenses	and	is	displayed	as	follows	on	the	Review	Corporate	Card	Transactions	page:	The	transaction	is	rejected	if	the	conversion	rates	aren't	available	in	GL	Daily	Rates	for	a	given	currency	or	a	transaction	date.	The	transaction	file	of	dual
currency	corporate	cards	contain	transactions	with	billed	currencies	in	local	currency	and	a	foreign	currency.	By	default,	the	application	pays	matched	charges	to	the	corporate	credit	card	provider.	Create	an	Expense	Report	from	a	Trip	After	you	take	a	trip,	you	can	automatically	create	an	expense	report	from	the	trip.	Note:	Expenses	tracks	overdue
cash	advance	balances.	The	contents	of	an	automatic	trip	expense	report	is	based	on	whether	an	employee	was	issued	a	corporate	card	or	uses	cash	only.	It	also	asks	you	to	provide	a	name	for	the	expense	report.	After	the	manual	expense	report	submission	is	complete,	you	can	easily	turn	on	the	automatic	submission	again	by	using	these	phrases:
Turn	on	auto	submit	Auto	Submit	Submit	for	me	Switch	to	auto	Note:	In	addition	to	submitting	expenses	from	Expense	Assistant,	you	can	manually	submit	all	expenses	from	the	Expenses	web	application.	If	you	used	a	corporate	credit	card	for	the	expense,	you	don't	need	to	correct	the	amount	that	Expense	Assistant	captured.	Over	time,	the	Assistant
will	be	able	to	parse	more	and	more	details	from	your	intent	expressions.	You	can	see	the	expense	in	the	Expenses	web	application.	Any	corporate	card	transactions	designated	as	personal	expenses	are	also	displayed	to	the	managers	for	review.	Page	3	This	worked	example	shows	you	how	to	manage	trip	information	in	Oracle	Expenses	and	in	the
corporate	travel	partner	site.	Things	to	keep	in	mind:	To	modify	the	company	segment	value,	the	user	must	have	full	account	or	company	segment	override	privileges.	For	example,	if	an	expense	is	missing	a	receipt	or	the	expense	amount	isn't	matching	the	corresponding	corporate	credit	card	item,	you're	notified	to	resolve	the	issue	using	the
Expenses	web	application.	Then	the	payment	to	the	employee	is	processed	through	Oracle	Fusion	Payments.	Your	company	can	implement	one,	two,	or	all	three	of	the	payment	options	by	geographical	region,	organizational	hierarchy,	or	other	criteria.	This	table	lists	the	possible	test	results	and	the	suggested	actions:	[ERROR]	Assignment
(effective_start_date	=	):	The	1st	record	of	assignment	has	NULL	set_of_books_id	Or	[ERROR]	Assignment	(effective_start_date	=	):	The	1st	record	of	assignment	has	NULL	chart_of_accounts_id	Or	[ERROR]	Assignment	(effective_start_date	=	):	The	1st	record	of	assignment	has	NULL	company_seq_num	Or	[ERROR]	Assignment	(effective_start_date	=
):	The	1st	record	of	assignment	has	NULL	cost_center_seq_num	Or	[ERROR]	Assignment	(effective_start_date	=	):	The	1st	record	of	assignment	has	NULL	natural_account_seq_num	The	user	is	missing	setup	information.	The	itinerary	details	are	the	same	reservations	that	were	booked	in	the	travel	partner	site.	In	such	as	case,	you	can	choose	to
submit	your	expenses	manually	from	the	Expense	Assistant.	Expense	items	with	no	missing	information.	For	example,	1,	2,	3,	and	so	on.	In	the	Search	for	Tests	or	Search	for	Tags	panes,	search	for	Expense	Distribution	Diagnostics.	In	the	Edit	Company	Account	dialog	box,	select	the	Allow	multiple	billed	currencies	option.	The	following	table	provides
an	example	of	Individual	Pay	corporate	card	transaction	files	processing:	Set	up	company	account	and	download	data	file.	When	an	employee's	expense	report	is	exported	to	Payables,	the	amount	of	the	payment	request	equals	the	amount	due	the	employee.	If	you	paid	for	an	expense	with	personal	funds	or	don't	have	a	corporate	card,	the	application
submits	the	expense	in	the	next	scheduled	auto	submit	run.	They	can	view	the	billed	amounts	converted	to	ARS	and	the	original	receipt	amounts.	Here	are	some	examples:	Create	$30	expense	for	coffee	at	Green	Cafe	today	with	new	hire	Start	a	$40	meal	expense	at	Big	BBQ	on	January	15	with	ACME	sales	customer	Coffee	for	$10	yesterday,	paid	in
cash	Include	the	expense	type	in	your	description.	The	updated	itineraries	are	displayed	in	Expenses	after	your	Travel	Administrator	runs	the	process	to	import	or	validate	bookings	from	the	corporate	travel	partner.	Expense	Assistant	updates	the	Expenses	web	application	with	the	automatic	submission	date	when	a	matching	corporate	card	charge
for	the	expense	is	found.	Application	initiates	upon	first	expenditure	This	option	is	the	default	value.	Other	nontravel	cash	expenses	generated	by	the	employee	aren't	included	in	this	trip	expense	report.	However,	if	the	corporate	card	charges	aren't	received	or	they	don't	match	your	expense,	the	application	keeps	waiting	indefinitely	to	find	the
corporate	card	match.	If	you	have	a	corporate	card,	these	are	the	expense	items	that	are	eligible	for	automatic	submission:	Expense	items	that	were	created	using	the	digital	assistant	and	corporate	card	wasn't	used.	A	status	request	shows	the	status	of	up	to	five	reports	from	the	past	two	months.	In	the	Expenses	Information	section	of	the	Assignment
Details	tab,	update	the	default	expense	account.	Then	return	to	the	Expense	Assistant	to	get	started.	Cash	Advance	500	USD	Expense	Report	700	USD	Data	in	the	preceding	table	is	used	in	subsequent	sections	to	illustrate	how	accounting	entries	are	distributed	when	each	document	is	processed.	You	can	modify	the	amount,	date,	merchant,
description,	or	type	of	expense.	All	corporate	card	transactions	for	the	corporate	card	are	created	as	child	lines.	UNIX	is	a	registered	trademark	of	The	Open	Group.	[ERROR]	Failed	to	create/validate	account	Or	[ERROR]	concat	new	segment	is	missing	Or	[ERROR]	Not	able	to	get	CCID.	No	other	rights	are	granted	to	the	U.S.	Government.	Reverse
engineering,	disassembly,	or	decompilation	of	this	software,	unless	required	by	law	for	interoperability,	is	prohibited.	Here	are	some	important	tips	for	managing	your	expense	receipts:	If	you	have	multiple	receipts	for	the	same	expense,	upload	only	one	to	the	Expense	Assistant.	When	you	create	an	expense	report,	you	select	the	corporate	card
transactions	that	you	want	to	submit	on	the	report.	Corporate	card	transactions	designated	as	personal	expenses	reduce	the	amount	you're	reimbursed.	You	can't	approve	expense	reports	in	Expense	Assistant.	To	create	an	invoice	with	the	amount	due	to	the	card	issuer,	run	the	Create	Corporate	Card	Issuer	Payment	Requests	process.	Linda	is	an
employee	based	in	Argentina	and	her	employer	has	a	dual	currency	card	program	with	ARS	as	the	payment	currency	and	USD	as	the	currency	for	foreign	billing.	At	statement	close,	American	Express	converts	the	foreign	currencies	to	local	currency	using	the	conversion	rates	as	of	the	cutoff	date.	Use	courteous	and	sincere	language.	A	warning
reminds	employees	to	use	the	corporate	card.	If	the	expense	report	contains	transactions	charged	to	two	corporate	cards,	two	reports	are	created	to	pay	the	corporate	card	issuers.	Select	the	check	box	and	click	Add	to	Run.	No,	you	must	upload	only	one	receipt	at	a	time.	Give	details	like	reference	numbers	of	the	delivery.	A	cash	advance	is	overdue
if	an	unapplied	amount	exists	after	the	due	date	specified	by	the	expense	auditor.	After	incurring	business	expenses,	the	employee	creates	and	submits	an	expense	report	to	his	manager	for	approval.	The	employee	is,	however,	reimbursed	by	your	employer	for	the	corporate	card	business	expenses.	However,	do	upload	them	and	type	the	expense
details	in	the	Assistant.	For	example,	the	application	generated	one	expense	report,	which	was	submitted	for	approvals.	If	the	application	can't	find	a	matching	corporate	card	charge,	it	creates	the	expense	but	the	expense	can't	be	submitted.	To	delete	or	cancel	submission	of	a	saved	expense,	you	need	to	go	to	the	Expenses	web	application.	If	you're
not	sure	of	the	report	name,	you	can	let	the	Assistant	assign	a	name	and	submit	the	report.	Here	are	some	ways	to	modify	the	company	segment	value:	Correct	the	default	expense	account	Work	with	HR	to	update	the	employee's	record	to	correct	the	default	expense	account:	On	the	Home	page,	click	My	Client	Groups	>	Person	Management.	You're
also	notified	if	an	expense	item	has	issues	that	you	must	address	in	the	Expenses	web	application.	You're	only	reimbursed	by	your	employer	for	business	expenses.	For	example,	all	foreign	charges	are	billed	in	USD.	The	example	also	demonstrates	how	to	automatically	create	an	expense	report	from	a	trip.	Dear	Name	of	Employer;	This	is	a	formal
request	for	a	loan	of	(Amount	of	money)	to	be	repaid	with	a	deduction	from	my	salary	each	month.	After	managerial	approval,	the	report	is	verified	to	ensure	that	required	receipts	are	attached	and	that	the	report	is	in	compliance	with	your	company's	policies.	The	server	must	be	externally	accessible.	The	local	transactions	made	within	the	country
are	billed	in	local	currency.	Here's	how	to	run	the	diagnostics	test:	In	the	Settings	and	Actions	menu,	select	Run	Diagnostics	Tests.	The	Create	Corporate	Card	Issuer	Payment	Requests	process	has	the	following	components:	Populate	Payables	Open	Invoice	Interface	tables	Create	corporate	card	issuer	payment	requests	Handle	processed	and
rejected	expense	reports	Populating	Payables	Open	Invoice	Interface	Tables	For	each	corporate	card,	the	Create	Corporate	Card	Issuer	Payment	Requests	process	creates	one	invoice	header	record	in	the	Payables	Open	Invoice	Interface	table.	Here	are	the	different	ways	in	which	you	can	create	an	expense:	Create	an	expense	with	a	receipt	Create	an
expense	using	text	details	If	you	have	the	receipt	of	your	expense,	it's	a	good	idea	to	create	the	expense	by	uploading	the	receipt	using	the	Expense	Assistant.	Submit	the	Expense	Report	On	the	Create	Expense	Report	page,	you	can	see	the	expense	report	that	was	created	from	the	trip.	Sometimes,	Uber	and	some	other	merchants	may	bill	your
corporate	card	separately	for	the	ride	and	the	tip	you	gave	the	driver,	even	though	you	may	have	received	only	one	receipt	after	your	ride.	As	such,	the	use,	reproduction,	duplication,	release,	display,	disclosure,	modification,	preparation	of	derivative	works,	and/or	adaptation	of	i)	Oracle	programs	(including	any	operating	system,	integrated	software,
any	programs	embedded,	installed	or	activated	on	delivered	hardware,	and	modifications	of	such	programs),	ii)	Oracle	computer	documentation	and/or	iii)	other	Oracle	data,	is	subject	to	the	rights	and	limitations	specified	in	the	license	contained	in	the	applicable	contract.	Skip	overlaying	and	BSV	validation.	To	fix	this	error,	you	must	be	assigned	a
role	to	run	diagnostic	tests,	such	as	the	predefined	Application	Diagnostics	Administrator	job	role.	Except	as	expressly	permitted	in	your	license	agreement	or	allowed	by	law,	you	may	not	use,	copy,	reproduce,	translate,	broadcast,	modify,	license,	transmit,	distribute,	exhibit,	perform,	publish,	or	display	any	part,	in	any	form,	or	by	any	means.	Both
Pay	For	the	Both	Pay	payment	option,	your	company	pays	the	corporate	card	issuer	for	transactions	that	are	categorized	as	business	expenses.	Introduce	yourself.	In	this	case,	you	must	resolve	the	match	using	the	Expenses	web	application.	Things	to	keep	in	mind:	If	the	employee	assignment	information	is	incorrect,	the	employee	needs	to	work	with
HR	to	update	the	assignment	dates.	You	should	also	explain	your	plan	for	making	this	a	one-time	request.	Protects	your	corporate	cards	from	hackers.	If	you	want	to	withdraw	the	submission	of	expenses,	you	can	do	that	directly	from	the	email.	In	the	Setup	and	Maintenance	work	area,	use	the	following	to	navigate	to	the	Manage	System	Options
page:	Offering:	Financials	Functional	Area:	Expenses	Task:	Manage	Expenses	System	Options	Once	your	implementor	chooses	to	automate	expense	reports	from	business	trips,	employees	can	then	select	whether	they	want	themselves	or	Expenses	to	initiate	automatic	trip	expense	reports.	Create	a	directory	on	the	HTTPS	server	to	receive	corporate
card	transaction	files.	If	either	the	manager	or	the	expense	auditor	rejects	the	cash	advance	request,	Expenses	returns	the	request	to	the	employee.	5	Days	The	application	waits	for	the	minimum	of	5	transaction	detail	wait	days	or	4	merchant	wait	days	plus	1	day.	Here	is	an	example:	Lunch	today	for	3	government	employees	from	City	of	Fremont
during	sales	meeting	The	Assistant	may	not	always	extract	the	details	correctly	on	the	first	try,	but	you	can	provide	the	details	when	the	Assistant	asks	you	follow	up	questions.	Update	the	expense	report	to	add	dates	to	the	expense	items:	On	the	Home	page,	click	Me	>	Expenses.	After	the	card	issuer	expense	report	is	created,	it's	ready	for	invoice
creation	in	Payables	to	facilitate	payment	processing.	After	navigating	to	the	server	address,	such	as	if	you	see	a	login	screen,	then	the	directory	is	accessible	and	secured.	If	there's	a	mismatch	between	the	amount	of	your	expense	and	the	charges	to	your	corporate	card,	you	will	be	notified.	The	security	authentication	process	occurs	once	a	week,	but
will	be	maintained	if	you	use	the	Assistant	more	frequently.	Sign	into	the	Travel	Partner	Site	You	sign	into	the	travel	partner	site	to	book	travel	or	review	the	previous	bookings.	These	may	differ	from	the	conversion	rates	in	the	GL	Daily	Rates	tables.	During	this	wait	period,	the	main	transactions	aren't	available	for	expense	reports.	This	expense
classification	indicates	that	the	deploying	company	will	reimburse	the	employee,	rather	than	the	corporate	card	provider.	A	corporate	card	charge	that	matches	with	multiple	expenses.	Here	is	a	screenshot	that	shows	how	you	create	an	expense	with	a	receipt	using	text	details.	If	there	are	errors	or	missing	information,	the	Assistant	may	ask	for
additional	expense	details	to	be	provided	using	Expense	Assistant	or	the	Expenses	web	application.	corporate	card	issuer	payment	liability	account	An	account	that	records	the	amount	the	company	reimburses	the	corporate	card	issuers	for	expenses	incurred	by	the	employees	on	their	corporate	cards.	AMD,	Epyc,	and	the	AMD	logo	are	trademarks	or
registered	trademarks	of	Advanced	Micro	Devices.	You	get	a	notification	in	the	form	of	a	banner	on	the	work	area.	Once	processed	on	an	expense	report,	corporate	card	transactions	are	no	longer	available	in	the	list	of	transactions	to	be	added	to	expense	reports.	Note:	If	the	employee	reports	any	transactions	as	personal	expenses,	these	transactions
are	offset	against	any	cash	business	expenses	reported.	These	reports	are	named	1	and	2	respectively.	In	such	a	case,	you	can	submit	the	expense	from	the	Expenses	web	application.	In	some	cases,	the	application	may	match	a	corporate	card	charge	to	multiple	expenses	and	sometimes	it's	the	other	way	around.	If	you're	not	sure	how	to	start,	you	can
begin	with	a	generic	greeting	or	ask	for	help.	If	the	application	finds	several	potential	matches,	the	expense	is	created	but	it	can't	be	submitted.	The	following	scenario	illustrates	how	the	transactions	of	a	dual	currency	corporate	card	are	processed	when	the	Allow	multiple	billed	currencies	option	is	enabled.	May	11	May	7	+	5	application	wait	days	=
May	12.	In	the	Warning	message	regarding	missing	receipts,	click	Yes.	For	example,	the	selected	cost	center	might	not	be	compatible	with	the	selected	company.	To	correct	the	error,	rerun	the	Employment	Diagnostic	Auto	Correct	test	in	Validate	mode.	Be	prepared	for	your	employer	to	deny	your	request	or	to	ask	that	you	make	some	changes	to
your	terms.	Now,	you	can't	delete	the	expense	in	the	Assistant,	but	you	can	still	modify	it.	Try	to	take	clear	pictures	on	a	flat	background	in	even	lighting,	with	few	or	no	creases	in	the	paper.	The	employee	pays	the	corporate	card	issuer	for	all	corporate	card	transactions	reported	as	personal	expenses.	The	cash	advance	process	begins	when	an
employee	requests	a	cash	advance	by	completing	the	Request	Cash	Advance	page.	Here	are	possible	outcomes	of	the	matching	process:	If	the	application	finds	an	exact	match,	Expense	Assistant	informs	you	about	the	match	and	date	when	the	expense	will	be	submitted.	Note:	Use	the	same	file	name	for	all	files.	Card	issuers	in	certain	countries	bill
their	customers	in	two	currencies	through	dual	currency	corporate	cards.	Run	the	Employment	Diagnostic	Auto	Correct	test	in	Report,	Validate,	and	Commit	modes	to	fix	the	error:	In	the	Settings	and	Actions	menu,	select	Run	Diagnostics	Tests.	Alternatively,	if	no	cash	limits	are	defined,	you	can	submit	cash	expenses	of	any	amount.	Subject:	Request
for	Advance	Payment	Sir,	Please	allow	this	letter	to	serve	as	our	request	to	receive	an	advance	payment	from	the	(Insert	contract	name).	If	you	reject	the	potential	match,	the	application	creates	the	expense	but	it	can't	be	submitted.	Edit	the	Date	field	to	assign	a	date	that	falls	between	the	employee's	assignment	start	and	end	dates.	For	example,	the
expense	type	could	be	meals,	lodging,	taxi,	parking,	entertainment,	gas,	airfare,	and	so	on.	expense	analytics	Expense	information	that	is	visible	on	the	side	of	expense	reports.	You	must	be	signed	into	Oracle	Fusion	Applications	to	begin	an	interaction	with	the	Expense	Assistant.	Use	the	Expenses	web	application	to	upload	the	other	receipts
associated	with	the	expense.	The	application	waits	for	new	credit	card	charge	data	from	the	corporate	card	company.	[ERROR]	Not	found	any	assignment	with	expense	date	The	expense	date	is	outside	of	the	employee	assignment	dates.	Paid	120	USD	for	a	business	meal	which	was	captured	in	USD	in	the	file.	For	each	example,	assume	that	an
employee	reports	cash	and	categorizes	card	transactions	as	both	business	and	personal	when	creating	and	submitting	an	expense	report.	You	can	set	a	wait	period	at	the	corporate	card	program	level	by	selecting	a	value	from	the	Transaction	Detail	Wait	Days	choice	list	on	the	Upload	Rules	tab	of	the	Create	Corporate	Card	Program	page.	Expense
items	that	have	required	receipts.	Expenses	automatically	applies	available	cash	advances	to	the	approved	expense	report	on	or	after	the	due	date.	A	total	payment	of	15,545.50	ARS	is	to	be	made.	On	the	Manage	Corporate	Card	Programs	page	in	the	Setup	and	Maintenance	work	area,	select	the	corporate	card	program.	If	the	expense	auditor
approves	the	cash	advance	request,	he	specifies	a	date	by	which	the	cash	advance	must	be	applied	to	the	employee's	report.	After	you	enter	the	security	code	to	create	an	expense,	you	receive	a	message	informing	when	the	expense	will	be	submitted.	The	Assistant	may	not	recognize	a	textual	reply	or	spelled	out	item	numbers,	such	as	one,	two,	or
three.	This	image	shows	the	Expenses	work	area	displaying	the	transaction	of	25	EUR	and	its	equivalent	amount	in	ARS.	Feel	free	to	use	common	synonyms	in	your	descriptions.	If	you	have	corporate	card,	Expense	Assistant	considers	corporate	card	payment	as	the	default	payment	method.	Review	the	extracted	details	including	the	date	and	amount
before	proceeding	with	next	steps.	When	creating	a	company	account	for	a	card	program,	select	a	payment	option	from	the	Payment	Due	From	list	on	the	Create	Company	Account	page.	Your	request	should	include	the	specific	reason	why	you	need	the	advance,	exactly	how	much	you	need	and	how	you	intend	to	pay	it	back.	Employee	initiates
Employee	selects	a	trip	on	the	Trips	page	in	the	Expenses	work	area	and	clicks	Create	Report	from	Trip	or	navigates	to	the	Edit	Travel	Itinerary	page.	Here's	a	screenshot	of	a	sample	conversation	where	SSO	is	required.	Here	are	the	two	stages	where	you	can	modify	an	expense	before	it's	completed	After	the	Assistant	extracts	relevant	details	from
your	description	or	the	uploaded	receipt,	it	summarizes	the	details	and	prompts	you	to	verify	their	correctness.	To	sign	into	GetThere,	complete	these	steps:	In	the	Trips	tab,	click	Book	Travel.	You	can	modify	an	expense	you	created	by	providing	the	required	details.	The	process,	Process	Trip	Expense	Report,	automatically	creates	an	expense	report
when	the	first	corporate	card	transaction	related	to	a	trip	is	uploaded	to	Expenses.	When	the	process	applies	the	unapplied	cash	advance	amounts	to	the	report,	it	clears	the	Cash	Advance	Clearing	Account.	Reimbursement.	Have	my	last	reports	been	paid?	In	this	scenario,	Expenses	processes	the	card	feed	file	and	pays	the	card	issuer	in	ARS	when:
Payment	Option	is	set	to	Both	Pay	Payment	Currency	of	the	company	account	is	ARS	Allow	multiple	billed	currencies	option	is	enabled	for	the	company	account	The	transactions	are	processed	and	all	the	charges	in	the	file	for	that	company	account	are	converted	to	ARS	using	the	conversion	rates	from	GL	Daily	Rates	as	of	the	transaction	dates.	The
employee	submits	the	cash	advance	request	to	his	manager	for	approval.	The	payment	request	is	generated	in	ARS	for	the	card	issuer.	Finally,	all	expense	items	corresponding	to	the	corporate	card	transactions,	for	which	payment	requests	are	created,	are	updated	with	a	corresponding	payment	request	identifier.	If	you	don't	specify	the	payment
method,	uses	your	default	payment	method	to	create	the	expense.	It's	best	to	work	with	the	supplier	and	get	the	required	receipts.	The	accounting	distributions	for	the	transactions	are	created	using	the	Expense	Clearing	Account	for	the	corporate	card.	Occasionally,	the	Assistant	prompts	you	to	provide	additional	details,	after	it	saves	a	draft	of	the
expense,	for	specific	type	of	expenses	depending	on	the	setup	of	your	company.	Employees	who	exceed	the	cash	limit	receive	either	a	warning	message	or	an	error	message	while	completing	expense	entry.	Corporate	card	transactions	reported	as	business	expenses	have	no	effect	on	the	amount	that	is	reimbursed	to	the	employee.	This	following
figure	shows	how	the:	Create	Corporate	Card	Issuer	Payment	Requests	process	generates	payment	requests	to	pay	corporate	card	issuers	when	corporate	cards	use	the	Company	Pay	payment	option.	The	corporate	card	issuer	invoice	contains	a	single	accounting	distribution	for	all	corporate	card	expenses	against	the	expense	clearing	account.	If	you
obtain	a	copy	of	the	receipt	later,	you	can	attach	it	to	your	expense	using	the	Expenses	web	application.	You	can	check	the	status	of	an	expense	item	or	expense	report	that	you	created	earlier.	Click	Refresh	to	display	the	latest	status	information.	Your	company	can	choose	whether	to	automatically	or	manually	create	expense	reports	from	business
trips.	Cash	Advance	Clearing	Not	applicable	500	USD	Employee	Liability:	Reclaim	cash	advance	500	USD	Not	applicable	Employee	Liability:	Expense	report	Not	applicable	700	USD	Expense	700	USD	Not	applicable	After	you	request	a	cash	advance	and	receive	approval	from	approvers	and	the	expense	auditor,	the	cash	advance	is	deposited	into	your
primary	bank	account.	If	the	Assistant	can't	read	a	detail	on	the	receipt,	it	prompts	you	to	fill	in	the	information.	Instead,	payment	was	made	using	personal	funds.	Using	Oracle	Fusion	Expenses,	your	company	can	upload	MasterCard	CDF3	files	and	American	Express	GL1025	files	with	encrypted	corporate	card	numbers.	When	you	set	up	the	HTTPS
server,	ensure	the	following:	Install	a	web	server	and	enable	HTTPS.	This	image	shows	the	Expenses	work	area	displaying	the	transaction	of	120	USD	and	its	equivalent	amount	in	ARS.	Handling	Processed	and	Rejected	Expense	Reports	During	payment	request	creation,	Payables	rejects	records	in	the	Payables	Open	Invoice	Interface	table	if	errors
exist,	such	as	dates	in	closed	accounting	periods	or	invalid	payment	methods.	Process	Expense	Reimbursement	process	generates	payment	requests	to	pay	employees	when	corporate	cards	use	the	Company	Pay	Plus	Cash	payment	option.	If	a	new	expense	report	is	needed,	the	application	creates	one.	Each	employee	selects	the	timing	of	the
automatic	trip	expense	reports.	This	transaction	was	made	in	the	local	currency	ARS	and	captured	in	ARS	in	the	file.	Caution:	If	your	company	requires	a	receipt	for	the	expense	and	you	don't	have	one,	you	may	be	asked	to	provide	an	explanation	for	its	absence.	Start	entering	a	new	expense	item	or	upload	another	receipt	only	after	the	previous
expense	item	is	completed.	The	employee	is	only	reimbursed	for	cash	business	expenses.	To	support	this	payment	in	local	currency,	the	card	issuer	provides	an	average	conversion	rate	separately.	Missing	CCID	from	the	assignment	of	expense	date	The	new	account	code	combination	ID	couldn't	be	validated.	On	the	GetThere	login	page,	enter	your
user	name	and	password.	The	Edit	Trip	page	appears.	Review	the	error	message	details	to	correct	the	invalid	code	combination.	If	you've	paid	for	an	expense	using	your	personal	funds,	then	the	expense	is	ready	to	be	submitted	for	approval	and	further	processing	soon	after	it's	created.	In	the	row	for	the	selected	diagnostic	test,	click	the	View	Test
Results	icon	in	the	Report	column.	In	the	Date	field,	enter	a	date	for	the	expense	item.	For	example,	after	entering	the	security	code,	the	Assistant	may	ask	you	whether	a	meal	or	entertainment	expense	was	for	employees,	public	sector,	or	private	sector	individuals.	The	application	loads	the	transaction	file	and	validates	the	transactions.	You
determine	if	transactions	are	business	or	personal	expenses.	Here	are	examples	of	phrases	you	use	to	let	Expense	Assistant	assign	a	name	and	submit	the	report:	I	don't	have	a	name	I	don't	care	Here	is	a	screenshot	that	shows	how	you	can	submit	an	expense	report	manually.	As	you	know	about	salary	package	and	all	details	about	it,	I	want	you	to
help	me,	the	issue	is	about	money.	You	must	ensure	that	conversion	rates	are	available	for	those	currencies	for	the	time	ranges	applicable	to	the	transactions.	Additional	information	in	your	statement	helps	the	Assistant	understand	your	intent.	To	commit	the	modified	record,	rerun	the	Employment	Diagnostic	Auto	Correct	test	in	Commit	mode.	An
error	prevents	submission	of	the	expense	report.	After	the	expense	is	saved,	you	can	edit	it,	but	you	can't	delete	it	from	the	Assistant.	On	the	Person	Management	page,	search	for	and	select	the	employee.	The	process	then	charges	the	expense	to	the	applicable	expense	account.	A	payment	request	specifies	the	template	to	use	in	Oracle	Fusion
Payables,	selects	invoices	for	a	pay	run,	and	groups	the	invoices	into	payments	based	on	setup	rules.	Click	OK.	AMEX	GL1025	file	format	is	considered	for	this	scenario.	A	business	trip	is	a	collection	of	items	that	make	up	an	employee's	business	travel.	Click	Save,	then	Save	and	Close.	If	the	manager	rejects	the	expense	report,	he	returns	it	to	the
employee.	Here	are	some	sample	phrases	you	can	use:	Hi	Hello	Hey	Get	started	Help	What	can	you	do?	After	correction,	these	transactions	are	validated	again	and	become	available	for	expense	reporting.	Summarize	everything	at	the	end	of	the	call.	The	following	table	summarizes	amounts	owed	by	a	company	to	an	employee	and	the	corporate	card
issuer	based	on	the	payment	liability.	N/A	Detail	Transactions	2	N/A	May	9	3	Days	(May	9	minus	May	7)	+4	/2.	If	you	find	any	errors,	please	report	them	to	us	in	writing.	It's	included	as	the	expense	description.	You	may	receive	different	types	of	receipts	for	your	expense.	If	Linda	travels	to	Spain,	all	the	transactions	are	billed	in	EUR	and	converted	to
USD	in	the	card	feed	file.	[ERROR]	Failed	to	get	segments	of	employee	default	account	identified	by	.	Then,	it	matches	your	filed	expense	with	the	charge	record.	The	process	then	sends	a	payment	request	for	the	reimbursement	to	Payables,	which	sends	a	payment	process	request	to	Oracle	Payments.	You	need	to	run	the	Expense	Distribution
Diagnostics	test,	review	issues	with	the	expense	account	setup,	and	take	corrective	action.	To	automate	expense	reports	based	on	trips,	the	following	people	perform	these	setup	tasks:	The	system	administrator	chooses	to	automate	trip	expense	reports.	The	following	table	shows	the	calculations	associated	with	detail	transactions	and	merchant	wait
days	based	on	transaction	data	arrival	dates	using	sample	data.	When	the	Payables	review	process	is	complete	for	an	expense	report,	a	new	expense	report	containing	only	corporate	card	transactions	is	created.	Mention	the	urgency	of	the	dues	to	be	paid	on	time	for	account	purposes.	The	dual	currency	card	charges	her	expenses	in	Argentina	in	ARS,
which	is	the	local	currency.	Encrypted	corporate	card	numbers	have	digits	that	are	both	masked	and	unmasked.	The	following	table	provides	an	example	of	Both	Pay	corporate	card	transaction	files	processing:	Set	up	company	account	and	download	data	file.	In	such	a	case,	enter	the	combined	total	in	the	Assistant	and	upload	the	final	receipt	that	you
received.	Detail	Transactions	1	N/A	May	5	4	Days	N/A	N/A	May	5	Main	Transactions	2	May	7	N/A	4	Days	Previously	calculated	merchant	wait	days.	However,	if	automatic	submission	of	expenses	is	enabled,	you	must	first	turn	off	the	automatic	submission	by	using	conversations.	For	corporate	card	expenses,	the	application	looks	for	a	matching
corporate	card	charge.	Here's	the	list	of	sample	phrases	you	can	use	to	modify	an	expense:	Modify	the	date	to	yesterday	Change	the	amount	to	$65	Edit	the	merchant	name	to	Big	BBQ	Update	the	expense	type	to	entertainment	The	mileage	distance	was	35	miles	Paid	my	last	expense	using	a	corporate	card	You	can	modify	an	expense	using	the
Expense	Assistant	only	if	it's	not	yet	submitted.	The	Currency	list	only	displays	the	currencies	in	which	you're	allowed	to	get	cash	advance.	There	may	be	instances	when	you	may	want	to	submit	multiple	expenses	together	in	a	single	report.	In	case	of	receipts	with	handwritten	tips,	the	Assistant	extracts	the	machine-printed	amount	but	doesn't	include
the	handwritten	tip	in	the	total.	In	the	Input	Status	column,	click	the	check	box	icon	to	supply	or	edit	input	parameters.	The	expense	auditor	audits	the	expense	report.	If	an	employee	doesn't	have	a	corporate	card,	the	automatic	trip	expense	report	process	creates	a	report	with	cash	expense	items	that	correspond	to	each	travel	reservation	item.	You
can	take	one	of	the	following	actions:	Delete	the	current	expense.	For	example,	if	you	have	an	itemized	receipt	and	the	credit	card	receipt	for	the	same	meal	expense,	upload	only	one	of	them	to	the	Assistant.	On	the	Edit	Expense	Report	page,	click	the	date	link	for	the	expense	item.	When	this	option	is	enabled,	Expenses	converts	the	billed	amounts	in
other	currencies	from	the	card	feed	file	to	the	payment	currency	of	the	company	account	using	the	daily	currency	conversion	rates	available	in	Oracle	Fusion	General	Ledger.	You	get	a	message	confirming	by	when	the	expense	will	be	submitted.	Note:	The	actual	time	that	data	arrives	isn't	a	factor	in	the	merchant	wait	days	or	in	the	application's	wait
days'	calculation.	In	the	Search	for	Tests	or	Search	for	Tags	panes,	search	for	Employment	Diagnostic	Auto	Correct.	Provide	the	total	amount	that	includes	tips.	To	configure	the	corporate	card	programs	setup,	perform	the	following	steps:	In	the	Upload	Parameters	section	on	the	Create	or	Edit	Corporate	Card	Programs	page,	do	the	following:	Create
a	profile	with	your	server	address,	user	name,	and	password:	For	example,	a	server	address	of	Vision.com/outbox	represents	the	path	to	the	directory,	Vision.com/outbox,	that	you	created.	Before	creating	the	expense,	Expense	Assistant	asks	you	to	review	the	details	for	accuracy	and	enter	a	unique	four-digit	security	code.	Cash	expenses	aren't
charged	to	the	company	corporate	card	but	are	considered	business	expenses.	Note:	You	can	run	the	process	any	time.	May	1	Available	immediately.	Any	remaining	transactions	are	added	to	a	new	trip	expense	report.	Then,	you	can	upload	another	receipt	to	create	a	new	expense.	Expense	Assistant	informs	you	that	the	expense	can	be	submitted
after	it	matches	a	corporate	card	charge.	Expense	Assistant	informs	you	about	the	date	when	the	expense	will	be	submitted.	Page	7	Oracle	Financials	Cloud	Using	Expenses	F46439-01	Copyright	©	2011,	2021,	Oracle	and/or	its	affiliates.	After	payment	requests	creation	is	complete,	the	Create	Corporate	Card	Issuer	Payment	Requests	process
removes	any	rejected	records	from	the	interface	table.	The	transactions	in	ARS	and	USD	are	sent	in	the	same	card	feed	file	and	can	be	uploaded	to	Expenses	for	processing.	Secure	the	directory	with	a	user	name	and	password.	Expenses	that	violate	company	policies.	Expenses	Cash	Advance	Clearing	Account	records	outstanding	cash	advances	that
haven't	been	applied	to	an	employee's	expense	report.	After	the	expense	report	is	approved	and	audited,	the	auditor	runs	the	Process	Expense	Reimbursement	process	to	create	payment	requests	for	the	employees	and	the	card	issuers.	Therefore,	the	application	doesn't	wait.	You	can	add	the	second	receipt	using	the	Expenses	web	application.
[ERROR]	Expense	:	Both	start_date	and	end_date	are	NULL	The	expense	report	is	missing	dates.	May	1	Available	immediately.	When	the	Assistant	finds	that	the	expense	under	creation	is	a	duplicate,	it	notifies	you	and	lets	you	resolve	the	duplicate.	Highlight	details	about	the	goods	or	services	supplied.	The	Create	Corporate	Card	Issuer	Payment
Requests	process	is	run	only	when	the	Company	Pay	payment	option	is	used.	To	create	an	expense	report	from	a	trip,	complete	this	step:	On	the	Edit	Trip	page,	click	Create	Report	from	Trip.	This	image	shows	the	Expenses	work	area	displaying	the	transaction	of	1000	ARS.	The	duplicate	detection	algorithm	determines	whether	two	expenses	are
duplicates	of	each	other	based	on	the	expense	field	such	as	amount,	date,	currency,	expense	type,	merchant	and	so	on.	The	duplicate	detection	also	considers	the	values	on	a	receipt	to	identify	duplicate	expenses	created	with	the	same	receipt.	This	software	or	hardware	and	documentation	may	provide	access	to	or	information	about	content,
products,	and	services	from	third	parties.	Cross	Validation	Rules	2.	Get	straight	to	the	point.	Here	are	some	examples	of	phrases	you	can	use	to	turn	off	the	automatic	submission	of	expenses:	Manual	submit	Let	me	decide	when	to	submit	Don't	submit	yet	Stop	auto	submit	After	the	automatic	submission	is	turned	off	and	all	your	required	expenses	are
ready	for	submission,	you	can	submit	expense	reports	using	phrases	such	as:	Submit	expense	Submit	my	report	Expense	Assistant	identifies	all	expenses	that	are	ready	for	submission,	tells	you	the	total	number	of	expenses	and	amount.	The	unapplied	cash	advance	balance	only	applies	to	expense	reports	with	reimbursement	currency	same	as	the
cash	advance	currency.	In	your	browser,	enter	the	server	address,	such	as	.	After	establishing	a	secure	connection,	your	company	receives	transaction	files.	You	receive	a	list	of	tasks	that	the	Assistant	can	do	for	you.	In	case	you	didn't	provide	these	information,	Expense	Assistant	asks	follow	up	questions	to	get	these	details.	When	the	process	is
subsequently	run,	the	expense	report	is	updated	with	any	new	corporate	card	transactions	that	are	related	to	the	trip.	Note:	The	Trips	tab	is	visible	only	when	travel	is	enabled	for	your	business	unit.	If	they're	provided	as	a	separate	delivery,	the	Upload	Corporate	Card	Transaction	File	process	holds	the	main	transactions	for	a	specified	time	period



while	waiting	for	the	detail	transactions.	If	you	want	to	make	changes	to	your	trip,	make	them	in	travel	partner	site.	If	required,	you	can	ask	for	detailed	information.	This	software	or	hardware	is	developed	for	general	use	in	a	variety	of	information	management	applications.	If	your	company	administrator	has	provisioned	an	email	address	for	Expense
Assistant,	you	can	forward	the	email	with	the	receipt	to	that	email	address.	You	can	also	check	the	status	of	your	expenses	using	the	Expense	Assistant.	Corporate	Card	Issuer	Payment	Liability	Account:	Set	up	in	Oracle	Fusion	Payables.	Sign	in	with	user	name	and	password	to	ensure	that	the	user	has	access	to	the	outbox	directory.	But	you	can
create	or	edit	expenses.	Although	you	have	missing	receipts,	you	can	still	submit	the	expense	report	now	and	attach	or	email	the	missing	receipts	later.	Provide	Expense	Details	Here	are	some	guidelines	and	examples	for	creating	an	expense	using	text	details:	Describe	your	expense	to	the	Assistant	by	stating	your	intent	followed	by	the	expense
details,	such	as	expense	type,	amount,	date,	merchant,	payment	method,	and	purpose.	If	you	aren't,	the	conversation	prompts	you	to	sign	in.	To	create	the	invoice	with	the	amount	due	to	the	employee,	run	the	Process	Expense	Reimbursements	program.	To	consolidate	separately	booked	reservations	into	one,	complete	these	steps:	On	the	Edit	Trip
page,	click	Add	Travel	Item	to	Trip.	Cash	expenses	aren't	reimbursed	as	corporate	card	business	expenses.	Level	3	Detailed	corporate	card	transactions.	The	updated	itinerary	is	fetched	from	the	travel	partner	again.	Speak	calmly	and	clearly.	Tip	charges	on	corporate	card	from	merchants,	such	as	Uber	and	Lyft,	where	a	receipt	was	sent	for	the	base
fare.	To	verify	the	HTTPS	server	setup,	perform	the	following	steps:	Verify	that	the	HTTPS	server	has	a	valid	certificate.	Please	remove	the	item	to	continue	with	the	expense	report	and	contact	your	help	desk.	Generally,	Expense	Assistant	informs	you	about	the	date	when	the	expense	will	be	submitted.	This	setting	can	only	be	implemented	for	a
business	unit.	When	the	company	pays	the	card	issuer,	all	the	charges	are	paid	in	the	local	currency.	By	default,	Expenses	creates	a	name	for	each	trip,	but	you	can	change	it.	If	an	employee	was	issued	a	corporate	card,	the	automatic	trip	expense	report	contains	corporate	card	transactions.	Respected	Sir/Madam,	I	am	____________	(Name),	manager
of	_____________	(Name	of	the	company).	Do	not	let	the	emotions	get	the	better	of	you.	The	clearing	account	for	each	cash	advance	is	derived	by	overlaying	the	natural	account	from	the	Cash	Advance	Clearing	account	on	the	Default	Expense	account	of	the	employee.	The	analytics	include	recent	similar	expenses,	recurring	violations,	and	recent
returned	expense	reports	associated	with	the	preparer.	If	you	didn't	correct	the	amount,	don't	worry;	you	don't	need	to	edit	the	total	in	the	Expense	Assistant	to	make	it	match	the	corporate	card	charge.	Sometimes,	the	optical	scanner	picks	up	the	printed	amount	from	your	meal	or	taxi	receipt,	but	it	doesn't	include	your	handwritten	tip	in	the	total.
This	account	records	the	amount	the	company	reimburses	corporate	card	issuers	for	expenses	incurred	by	employees	who	use	their	corporate	cards.	If	your	company	chooses	to	automate	expense	reports	from	trips,	your	implementor	selects	Yes	from	the	Enable	Expense	Report	Automatic	Creation	choice	list	in	the	Processing	Options	for	Expense
Report	section	on	the	Manage	System	Options	page.	Click	the	card	for	the	expense	report.	Application	uses	the	minimum	of	transaction	detail	wait	days	or	merchant	wait	days	for	the	main	transactions	upload	plus	1	day.	For	each	expense,	you	can	see	all	the	details.	Status	of	my	expenses	Where	is	my	last	expense	report	Here's	an	image	of	how	you
can	check	status	of	your	expenses.	The	status	of	the	most	recent	report	appears	first.	If	a	new	expense	report	is	needed,	the	application	creates	one.	Consolidate	Bookings	Employees	don't	always	book	their	airfare,	accommodations,	and	car	rental	at	the	same	time.	Enter	the	run	mode	as	Report	and	click	OK.	In	the	Assignment	section,	click	Edit,	then
Correct.	You	can	make	the	required	changes	at	this	stage.	In	the	displayed	report,	click	the	link	following	Execution	ID	to	display	the	test	output.	If	your	PDF	receipt	is	longer	than	one	page,	use	the	Expenses	web	application	to	upload	it.	Here's	a	screenshot	of	how	you	create	an	expense	with	a	receipt.	Review	and	approve	expense	report.	It	notifies
you	to	take	an	action.	Payables	creates	payment	requests	using	the	information	in	the	Payables	Open	Invoice	Interface	table.	It	notifies	you	with	a	warning	message	that	the	expense	under	creation	is	a	duplicate	of	an	existing	expense.	To	submit	the	expense	report,	click	Submit.	The	application	always	considers	a	mileage	expense	as	a	personal
expense.	If	the	match	is	found,	the	application	merges	the	expense	and	makes	the	expense	ready	for	submission.	After	a	cash	advance	is	approved	and	audited,	it	is	processed	to	Oracle	Payables	as	a	payment	request.	In	some	cases,	your	expense	may	be	rejected	even	when	accompanied	by	an	explanation.	In	the	Confirmation	message,	click	OK.
Navigation:	User's	name	choice	list	>	Set	Preferences	>	Expenses	Preferences	The	following	table	describes	the	timing	of	the	initiation	options.	Oracle	Corporation	and	its	affiliates	are	not	responsible	for	and	expressly	disclaim	all	warranties	of	any	kind	with	respect	to	third-party	content,	products,	and	services	unless	otherwise	set	forth	in	an
applicable	agreement	between	you	and	Oracle.	Note:	The	Upload	Corporate	Card	Transactions	process	supports	only	user	name	and	password-based	authentication.	Cash	Advance	Clearing	500	USD	Not	applicable	Employee	Liability	Not	applicable	500	USD	The	following	table	summarizes	the	accounting	distribution	that	is	generated	when	the	cash
advance	is	applied	to	the	expense	report	and	the	expense	report	is	processed	in	Payables.	You	must	remove	or	rename	the	processed	files	on	the	server	either	manually	or	automatically	after	every	run.	0	Days	The	merchant	didn't	provide	details	transactions.	You	are	only	reimbursed	by	your	employer	for	cash	business	expenses.	For	example,	a	trip
may	include	a	travel	itinerary	and	a	cash	advance.	Other	names	may	be	trademarks	of	their	respective	owners.	Click	Actions,	then	Edit.	Whether	you	identify	corporate	card	transactions	as	business	or	personal	expenses,	the	employee	pays	the	corporate	card	issuer	for	both	business	and	personal	expenses.	If	you	don't	have	a	receipt	or	your	company
doesn't	require	you	to	submit	receipts	for	a	specific	expense,	then	you	can	create	the	expense	by	providing	expense	details	through	text.	Note:	You	must	either	receive	corporate	card	transaction	files	directly	to	the	directory	from	the	card	issuers	or	move	the	transaction	files	to	this	directory	from	an	alternate	location	where	the	transaction	files	are
initially	received.	Actual	date	the	main	and	detail	transactions	are	available	in	the	expense	report.	You	can	also	have	it	mailed	to	you	as	a	check	if	that's	your	preferred	payment	method.	The	invoice	due	to	the	employee	contains	accounting	distributions	and	project	accounting,	when	applicable,	for	both	the	cash	and	corporate	card	expenses.	If	the	new
encrypted	corporate	card	number	is	more	than	12	digits,	the	last	12	digits	are	used	as	the	card	number.	This	section	provides	examples	of	the	corporate	card	transaction	files	process	flow	for	each	payment	option.	Here's	how	you	can	select	an	option	from	the	list	in	Expense	Assistant.	This	notification	appears	in	two	ways:	When	you	enter	all	the
details	while	creating	a	new	expense,	the	duplicate	detection	algorithm	runs	when	you	save	the	expense.	This	example	uses	GetThere	as	the	corporate	travel	partner.	Select	the	expense	items	that	don't	have	dates.	After	an	expense	item	is	created	in	Expense	Assistant,	it	needs	to	be	submitted	for	approval	and	further	processing.	If	defined,	the
application	uses	the	smaller	value	between	the	transaction	detail	wait	days	and	the	merchant	wait	days	as	the	wait	period	for	the	main	transactions.	The	process	flow	of	corporate	card	transaction	files	is	based	on	which	of	the	three	payment	options	your	company	decides	to	implement.	The	page	is	accessible	from	the	Cash	Advances	infotile	on	the
Oracle	Expenses	work	area.	Before	you	can	process	VISA,	MasterCard,	and	Diner's	Club	corporate	card	transaction	files,	you	must	set	up	an	HTTPS	server,	configure	the	corporate	card	programs	setup,	and	verify	the	HTTPS	server	setup.	It	uses	conversational	channels	such	as	native	SMS,	Slack,	or	Microsoft	Teams	on	your	mobile	device	to	guide
you	through	common	expense	tasks.	You	can	sign	into	the	Expenses	web	application	to	review	the	results	of	tasks	that	you	performed	with	the	help	of	the	Expense	Assistant,	or	to	perform	interactions	that	are	more	detailed.	Oracle	Corporation	and	its	affiliates	disclaim	any	liability	for	any	damages	caused	by	use	of	this	software	or	hardware	in
dangerous	applications.	If	the	application	doesn't	find	a	matching	corporate	card	charge,	it	waits	for	a	match	indefinitely.	Purchased	a	computer	peripheral	for	25	EUR.	When	you	implement	corporate	credit	card	functionality,	you	must	decide	whether	your	company	or	its	employees	are	responsible	for	paying	the	credit	card	issuer.	Payments
processes	the	payment	process	request	and	the	employee	receives	payment	for	the	expense	report	amount	minus	the	cash	advance	amount.	4	Days	The	application	waits	for	the	minimum	of	5	transaction	detail	wait	days	or	3	merchant	wait	days	plus	1	day.	Did	my	manager	approve	my	recent	expense	reports?	To	create	an	invoice	with	the	amount	due
to	the	employee,	run	the	Process	Expense	Reimbursements	program.	Main	Transactions	1	May	1	N/A	N/A	The	merchant	has	never	provided	detail	transactions.	For	expenses	paid	using	corporate	cards,	the	application	first	tries	to	match	the	expense	to	the	existing	credit	card	charge	data	received	from	the	corporate	card	company.	It	is	not	developed
or	intended	for	use	in	any	inherently	dangerous	applications,	including	applications	that	may	create	a	risk	of	personal	injury.	To	make	these	expense	items	eligible	for	automatic	submission,	you	may	have	to	resolve	the	issues	using	the	Expenses	web	application.	The	GetThere	travel	site	opens	in	a	new	browser	tab.	This	example	uses	GetThere	as	the
travel	partner.	To	delete	such	an	expense,	you	need	to	use	the	Expenses	web	application.	This	account	temporarily	holds	accounting	for	corporate	card	transactions.	After	you	sign	in	using	your	single	sign-on	(SSO),	you	will	be	guided	through	a	two-factor	authentication	process.	If	expense	details	are	complete	and	the	expense	is	ready	for	submission,
the	application	also	provides	the	automatic	submission	date.	This	rule	applies	to	both	business	and	personal	expenses.	Cash	and	other	expenses	500	USD	Not	Applicable	Corporate	card	business	expenses	650	USD	Not	Applicable	Employee	liability	Not	Applicable	1,150	USD	Accounting	Entries	for	Both	Pay	With	Both	Pay	liability,	two	payment
requests	are	created,	one	to	pay	the	employee	for	any	out	of	pocket	expenses	and	a	second	one	to	pay	the	card	issuer.	It	covers	the	following	tasks:	Explore	the	Trips	tab	Sign	into	the	travel	partner	site	Review	booked	trips	in	the	travel	partner	site	Review	booked	trips	in	Expenses	Consolidate	bookings	Create	an	expense	report	from	a	trip	Explore
the	Trips	Tab	To	explore	the	Trips	tab,	complete	these	steps:	On	the	Home	page,	click	Me	>	Expenses.	Verify	that	the	directory	is	accessible	and	secured.	Here	are	some	sample	phrases	you	can	use:	Show	me	the	status	of	my	expense	reports.	Can't	run	diagnostic	tests	How	Expense	Item	Accounting	Is	Derived	Page	6	Previous	JavaScript	must	be
enabled	to	correctly	display	this	content	B	|	C	|	E	|	I	|	L	|	P	both	pay	The	deploying	company	pays	the	corporate	card	issuer	for	business	expenses	and	the	employee	pays	the	corporate	card	issuer	for	personal	expenses.	Similarly,	when	you	perform	an	expense	task	in	Expense	Assistant,	you	can	get	helpful	tips	if	you	use	phrases,	such	as	Tips,	Show	me
some	tips,	or	Do	you	have	tips?.	Here	are	the	different	expense	tasks	that	you	can	perform	using	the	Expense	Assistant:	Creating	an	expense	and	submitting	it	for	manager	approval	Modifying	an	expense	Checking	the	status	of	expense	reports	You	can	also	capture	the	number	of	attendees	in	the	meals	and	entertainment	expenses	that	exceed	the	limit
specified	by	the	company	policy.	Note:	If	you're	using	personal	funds	and	expect	reimbursement,	then	it's	especially	important	to	enter	the	full	amount	of	the	expense	in	the	Assistant.	The	new	report	is	based	on	the	existing	report	by	copying	only	the	business	transactions,	which	are	used	to	pay	the	card	issuer.	N/A	N/A	May	9	Main	Transactions	3
May	12	N/A	3	Days	Previously	calculated	merchant	wait	days.	This	is	because	corporate	card	charges	aren't	available	with	application	to	match	the	expenses.	The	information	contained	herein	is	subject	to	change	without	notice	and	is	not	warranted	to	be	error-free.	After	managerial	approval,	your	report	is	verified	to	ensure	that	required	receipts	are
attached	and	that	the	report	is	in	compliance	with	your	company's	policies.	Upload	data	file	into	Expenses.	Click	Save	and	Close.	Process	Expense	Reimbursements	Create	Corporate	Card	Issuer	Payment	Requests	Employee	Payment	Requests	Corporate	Card	Issuer	Payment	Requests	Individual	Pay	Company	Pay	Process	Expense	Reimbursements
Create	Corporate	Card	Issuer	Payment	Requests	Employee	Payment	Requests	Corporate	Card	Issuer	Payment	Requests	Cash	Individual	Pay	Company	Pay	Process	Expense	Reimbursements	Create	Corporate	Card	Issuer	Payment	Requests	Employee	Payment	Requests	Corporate	Card	Issuer	Payment	Requests	Process	Expense	Reimbursements
Create	Corporate	Card	Issuer	Payment	Requests	Corporate	Card	Issuer	Payment	Requests	Cash	Both	Pay	Company	Pay	Process	Expense	Reimbursements	Create	Corporate	Card	Issuer	Payment	Requests	Employee	Payment	Requests	Corporate	Card	Issuer	Payment	Requests	Individual	Pay	Both	Pay	Company	Pay	Process	Expense	Reimbursements
Create	Corporate	Card	Issuer	Payment	Requests	Employee	Payment	Requests	Corporate	Card	Issuer	Payment	Requests	Company	Pay	only	Process	Expense	Reimbursements	Create	Corporate	Card	Issuer	Payment	Requests	Corporate	Card	Issuer	Payment	Requests	Accounting	entries	vary	depending	on	which	payment	option	is	used	by	your
company.	It's	advisable	that	you	make	all	the	required	changes	to	your	expense	before	you	enter	the	code.	Also	known	as	Level	2	transactions.	When	you	create	two	duplicate	expenses	from	sources	other	than	the	Expenses	web	application	(such	as	email	forwarding	or	Digital	Assistant),	they’re	marked	as	duplicates	on	the	Expenses	web	application.	If
the	conversion	rate	isn't	defined	in	the	General	Ledger	Daily	Rates	table,	the	transaction	is	marked	invalid	with	the	status	Missing	currency	conversion	rate.	What	is	the	current	status	of	my	expense	reports?	The	setting	that	affects	accounting	entries	for	cash	advances	is	the	Cash	Advance	Clearing	account	on	the	Manage	Expenses	System	Options
page.	eFolio	Summary	corporate	card	transactions.	Obtain	the	corporate	card	transactions	data	file	from	your	corporate	card	provider.	If	automatic	submission	of	expenses	is	enabled,	you	will	know	the	expense	is	complete	and	prepared	for	submission	to	your	manager	when	the	Expense	Assistant	tells	you	that	the	expense	will	be	automatically
submitted	to	your	manager.	payment	request	A	grouping	of	documents	payable	for	which	payment	is	requested.	I	hope	you	will	understand	my	problem	and	grant	me	the	advance	payments	as	soon	as	you	can.	If	your	issue	isn't	listed,	contact	My	Oracle	Support	for	assistance.	Payment	Request	for	Employee	Cash	and	other	expenses	500	USD	Not
Applicable	Corporate	card	business	expenses	650	USD	Not	Applicable	Expenses	clearing	account	Not	Applicable	949	USD	Due	to	employee	Not	Applicable	201	USD	Payment	Request	for	Card	Issuer	Expenses	clearing	account	949	USD	Due	to	card	issuer	Not	Applicable	949	USD	Options	for	Deciding	Who	Pays	the	Corporate	Card	Issuer	Corporate
card	administrators	can	enable	a	company	account	to	accept	corporate	card	charges	in	currencies	other	than	the	payment	currency	configured	for	the	account	by	enabling	the	Allow	multiple	billed	currencies	option.	(EXM-630424)	Share	this	info	with	your	help	desk:	In	the	Settings	and	Actions	menu,	use	the	Run	Diagnostic	Tests	option	to	search	for
and	run	the	Expense	Distribution	Diagnostics	test	to	review	the	expense	account	combinations.	Therefore,	the	amount	reimbursable	to	the	employee	is	reduced	by	the	amount	of	the	corporate	card	personal	expenses.	Auditors	can	view	the	cost	per	attendee	when	auditing	the	expense.	It	operates	on	your	phone's	SMS	text	channel.	If	you	have	a
handwritten	tip	for	service,	the	application	allows	up	to	20%	more	than	the	printed	records	on	your	receipt	while	matching	the	expense	to	the	corresponding	corporate	card	charge.	By	default,	transactions	are	identified	as	Business.	For	cash	advances,	Payables	automatically	uses	the	pay	alone	feature	to	create	a	separate	cash	advance	payment	for
each	invoice.	Create	the	outbox	directory	on	the	server.	Payment	Request	for	Employee	Cash	and	other	expenses	500	USD	Not	Applicable	Due	to	employee	Not	Applicable	500	USD	Corporate	card	business	expenses	650	USD	Not	Applicable	Expenses	clearing	account	650	USD	Payment	Request	for	Card	Issuer	Expenses	clearing	account	650	USD	Not
Applicable	Due	to	card	issuer	Not	Applicable	650	USD	Accounting	Entries	for	Company	Pay	With	Company	Pay	liability,	a	company	can	pay	the	card	issuer	at	any	time.	Now	you	can	see	the	trip	expense	report	you	created.	All	invalid	transactions	are	available	for	corporate	card	administrators	to	review	and	correct.	After	each	delivery	of	detail
transactions,	the	merchant's	wait	days	are	updated	by	the	application	according	to	the	preceding	formula.	Expense	items	that	were	created	using	the	digital	assistant	and	exactly	matched	to	corporate	card	charges.	In	the	Input	Parameters	dialog	box,	leave	person	number	as	blank	to	run	the	diagnostic	test	for	all	employees.	If	the	new	encrypted
corporate	card	number	is	less	than	12	digits,	the	application	adds	zeros	in	front	to	total	12	digits.	Then	the	payment	to	the	employee	and	the	corporate	card	issuer	is	processed	through	Oracle	Fusion	Payments.	The	organization	must	identify	the	variations	arising	out	of	such	differences	in	conversion	rates	outside	Expenses,	and	pay	any	remaining
amounts	to	the	card	issuer	or	use	the	debit	memo	to	get	refunded	for	any	additional	amounts	paid.	Date	the	transaction	detail	wait	days	end.	An	expense	is	created	based	on	the	email	receipt.	Expense	Assistant	informs	you	about	the	several	corporate	card	charges	that	could	match	the	expense.	Click	Run,	then	OK.	Expenses	supports	the	following
formats	for	encrypted	corporate	card	numbers:	American	Express	GL1025	files:	Last	five	digits	unmasked	Last	six	digits	unmasked	Last	seven	digits	unmasked	MasterCard	CDF3	files:	Last	four	digits	unmasked	When	encrypted	American	Express	GL1025	files	are	uploaded	to	Expenses,	they	are	stored	as	follows:	A	new	encrypted	corporate	card
number	is	created	by	concatenating	an	employee	ID	number	with	unmasked	digits.	The	Expense	Assistant	responds	with	a	list	of	pending	expense	reports,	the	total	number	of	expenses	that	are	ready	for	submission	and	the	total	amount,	and	the	total	number	of	expenses	that	require	attention	and	correction.	The	transaction	is	converted	to	ARS	by
Expenses	and	is	displayed	as	follows	on	the	Review	Corporate	Card	Transactions	page:	American	Express	sends	the	billed	amounts	in	two	currencies	in	the	data	file,	which	are	ARS	and	USD,	and	expects	a	payment	in	the	local	currency	as	per	the	market	regulation.	Expense	items	that	have	justification	for	policy	violations.	Application	initiates	upon
trip	completion	The	process,	Process	Trip	Expense	Report,	automatically	creates	an	expense	report	when	a	trip	is	completed	that	contains	corporate	card	transactions	that	are	related	to	the	completed	trip.	After	required	approvals,	Expenses	sends	a	payment	request	for	the	cash	advance	to	Oracle	Payables.	Review	Booked	Trips	in	the	Travel	Partner
Site	After	signing	into	the	travel	partner	site,	you	can	immediately	book	travel	or	review	previous	bookings.	However,	provide	the	correct	total	amount	in	the	Assistant.	The	following	table	describes	the	types	of	payment	options	for	corporate	card	transactions	in	expense	reports	and	the	processes	that	are	run	to	generate	their	associated	payment
requests.	If	you	paid	with	your	personal	card,	you	must	ensure	the	expense	total	you	entered	in	Expense	Assistant	includes	the	tip.	If	the	application	finds	a	potential	match,	Expense	Assistant	informs	you	about	the	potential	corporate	card	charge	match	and	waits	for	your	confirmation.	On	the	Request	Cash	Advance	page,	you	can	request	for	cash
advance	in	a	foreign	currency.	Here	are	some	guidelines	on	how	to	upload	the	different	types	of	expense	receipts:	Paper	receipts	Use	your	phone's	camera	to	take	a	picture	of	a	paper	receipt	and	upload	it	to	the	Expense	Assistant.	When	the	employee	creates	an	expense	report,	both	business	and	personal	transactions	are	reported.	Click	the	Manage
Trips	tab	to	display	previously	booked	trips.	You'll	need	to	log	an	SR	and	attach	your	diagnostic	results.	This	transaction	was	converted	to	30	USD	in	the	card	feed	file.	Repeat	Steps	1	and	2	for	additional	separate	bookings.	An	expense	item	is	created	and	you	can	view	it	in	the	Expenses	web	application.	Here	are	the	expense	items	created	from
Expense	Assistant	that	aren't	eligible	for	automatic	submission:	Expense	items	with	missing	information.	Encrypting	corporate	card	numbers:	Prevents	fraudulent	activity	by	employees	or	administrators.	If	you	upload	an	incorrect	receipt,	you	can	cancel	it	at	the	Assistant's	next	prompt.	In	the	Travel	and	Expenses	work	area,	click	the	Trips	tab.	Detail
transaction	data	may	or	may	not	arrive.	Here	are	the	screenshots	for	list	of	tasks	that	Assistant	can	do	and	tips	that	Assistant	displays.	Auto	submit	runs	are	set	up	by	your	Expense	Assistant's	administrator	and	the	frequency	of	these	auto	submit	runs	is	communicated	to	you..	To	review	the	details	of	a	trip,	click	the	trip.	Company	Pay	For	the
Company	Pay	payment	option,	your	employer	pays	the	corporate	card	issuer	for	all	corporate	card	transactions	incurred	by	its	employees.	Tip:	When	corporate	card	numbers	are	encrypted,	transactions	without	employee	ID	numbers	are	rejected.	A	cash	advance	is	an	advance	payment	to	an	employee	that	covers	incidental	expenses	while	traveling	or
during	the	course	of	business.	Individual	Pay	The	Individual	Pay	payment	option	is	simpler	than	Both	Pay	or	Company	Pay.	The	Assistant	analyzes	the	receipt,	extracts	the	relevant	data,	and	populates	the	important	fields	for	you.	In	such	cases,	you	must	resolve	the	match	using	the	Expenses	web	application.	Express	gratitude	for	doing	business	with
you.	To	cancel	a	manual	expense	report	submission	that's	in	progress,	enter	a	phrase	such	as	"Cancel".	After	successful	validation,	the	transactions	are	available	to	employees	in	their	Expenses	work	area.	Review	Booked	Trips	in	Expenses	To	review	booked	trips	in	Expenses,	complete	these	steps:	Click	the	Travel	and	Expenses	browser	tab	and	return
to	the	Trips	tab.	In	the	Input	Parameters	dialog	box,	enter	a	value	in	the	Expense	Number	parameter	and	click	OK.	Export	the	expense	report	from	Expenses	to	Payables.	The	cash	advance	process	includes	the	following	actions:	Submitting	a	cash	advance	request	Approving	the	cash	advance	request	Requesting	a	payment	request	Submitting	an
expense	report	Approving	the	expense	report	Running	the	reimbursement	process	Applying	any	unapplied	cash	advances	The	following	figure	illustrates	the	cash	advance	and	expense	report	flows.	Page	2	This	chapter	contains	the	following:	Before	you	can	begin	processing	corporate	card	transaction	files,	your	company	must	establish	connectivity
with	the	corporate	card	issuers.	Upload	and	validate	your	corporate	card	transactions	files.	It's	cleared	when	the	expense	reports	containing	the	corporate	card	transactions	are	processed	by	Payables.	Expenses	attempts	to	match	the	travel	itinerary	reservation	with	a	corporate	card	transaction.	After	the	expense	report	is	approved,	the	expense
auditor	runs	the	Process	Expense	Reimbursement	process.	This	might	be	due	to:	1.	The	following	table	shows	an	example	of	a	cash	advance	of	500	USD	and	an	expense	report	with	a	total	amount	of	500	USD.	It's	the	difference,	in	days,	between	receiving	the	main	transactions	and	receiving	detail	transactions	when	they	arrive	for	the	first	time.
Settings	that	affect	payment	requests	for	Company	Pay	transactions	are	the	following:	Employee	Liability	Account:	Set	up	as	a	system	option	on	the	Edit	Expenses	System	Options	page.	If	you	use	this	software	or	hardware	in	dangerous	applications,	then	you	shall	be	responsible	to	take	all	appropriate	fail-safe,	backup,	redundancy,	and	other
measures	to	ensure	its	safe	use.	Here's	a	sample	screenshot	of	how	you	modify	an	expense	after	you	have	entered	the	security	code.	When	you	start	your	conversation	with	Expense	Assistant,	you	can	use	phrases,	such	as	Help	or	What	can	you	do?.	The	Expense	Assistant	groups	expenses	that	require	your	attention	into	these	categories:	Missing
information	or	expense	is	outside	of	policy	Pending	match	to	a	corporate	card	charge	Potential	duplicate	Charges	that	must	be	manually	submitted	To	process	such	expenses,	you	must	resolve	the	issues	using	the	Expenses	web	application.	It's	the	employee's	responsibility	to	pay	the	card	issuer.	Intel	and	Intel	Inside	are	trademarks	or	registered
trademarks	of	Intel	Corporation.	The	Trips	tab	displays	details	of	your	booked	trips.	Make	sure	you're	talking	to	the	right	person.	The	server	must	have	a	valid	certificate,	such	as	Verisign.	If	corporate	cards	aren't	used	by	employees,	the	trip	expense	report	creates	cash	expense	lines	for	dates	and	amounts	found	in	the	itinerary.	Page	4	The	Oracle
Expense	Assistant	is	a	skill	within	the	Oracle	Fusion	Applications	Digital	Assistant	that	lets	you	create	and	manage	your	expenses	using	a	conversational	experience.	Details	for	a	handwritten	receipts	might	not	be	extracted	properly.	Your	company	can	set	up	corporate	card	usage	rules	to	enforce	its	policies	regarding	the	use	of	corporate	cards.	N/A
You	can	run	the	Create	Corporate	Card	Issuer	Payment	Requests	process	to	generate	payment	requests	for	corporate	card	issuers	when	there	are	corporate	cards	that	use	the	Company	Pay	payment	option.	The	payment	request	for	an	employee	is	created	when	an	expense	report	is	approved	and	processed,	while	the	payment	request	for	the	card
issuer	is	created	separately.	Author:	Sanjay	Kumar	This	software	and	related	documentation	are	provided	under	a	license	agreement	containing	restrictions	on	use	and	disclosure	and	are	protected	by	intellectual	property	laws.	The	business	names	used	in	this	documentation	are	fictitious,	and	are	not	intended	to	identify	any	real	companies	currently
or	previously	in	existence.	You	must	also	determine	the	transaction	file	format	and	the	transaction	file	delivery	frequency.	For	example,	a	global	company	might	have	Both	Pay	implemented	in	the	US	and	Individual	Pay	implemented	in	the	UK.	I	am	writing	this	letter	to	request	you	an	early	payment	for	the	deal	____________	(Name	of	the	deal)	dated
_____________	(Date)	for	the	products/work	_____________	(Mention	the	product	name).	Enter	the	full	file	name	of	the	corporate	card	transaction	file	in	the	File	Name	Prefix	field.	The	table	data	is	based	on	a	transaction	detail	wait	days	setting	of	five	days.	After	the	expense	report	has	been	reviewed	and	approved,	it's	ready	for	invoice	creation	in
Payables	to	facilitate	payment	processing.	An	expense	item	that	matches	multiple	corporate	card	charges.	If	you	provide	a	report	name,	the	Assistant	submits	the	report.	An	expense	item	without	an	exact	match	or	requires	match	confirmation.	As	you	interact	with	the	assistant,	it	directly	communicates	with	the	Oracle	Expenses	web	application	to
perform	the	tasks.	Update	the	employee's	record	to	reassign	a	default	expense	account:	On	the	Home	page,	click	My	Client	Groups	>	Person	Management.	Process	expense	reimbursements.	Merchant	wait	days	are	calculated	by	the	application.	If	you	don't	have	a	corporate	card,	these	are	the	expense	items	that	are	eligible	for	automatic	submission:
Expense	items	that	were	created	using	the	digital	assistant.	May	15	May	12	+	4	application	wait	days	=	May	16.	After	your	expenses	are	submitted	automatically,	you	receive	an	email	informing	you	about	the	submission.	Edit	the	Account	field	to	provide	the	correct	company	segment	value.	Before	you	create	an	expense,	you	receive	a	one-time
personal	identification	number	(PIN)	to	ensure	data	security	and	prevent	spoofing	on	the	SMS	channel.	[ERROR]	Invalid	balancing	segment	to	ledger	Or	[WARNING]	Unexpected	exception	when	calling	GL	API	to	validate	BSV.	Ensure	that	you	verify	the	details	that	the	Assistant	records.	If	you	used	your	corporate	card	to	pay	for	an	expense,	the
application	waits	to	receive	the	credit	card	charge	data	from	the	corporate	card	provider.	Don't	upload	duplicate	receipts	for	an	expense.	You	are	reimbursed	only	by	your	employer	for	cash	business	expenses.	Otherwise	for	users	who	don't	have	a	corporate	card	on	file,	it	considers	cash	as	the	default	payment	method.	Note:	No	setup	or	process
change	is	necessary	to	receive	corporate	card	transaction	files	from	MasterCard	or	American	Express	with	encrypted	card	numbers.	Expenses	notifies	the	expense	auditor	and	the	employee's	manager	of	the	policy	violations.	After	you	submit	the	expense	report,	your	manager	must	approve	it.	Another	company	might	have	Both	Pay	for	one	set	of
organizations	and	Individual	Pay	for	another	set	of	organizations	within	the	UK.	At	this	point,	you	haven't	entered	the	security	code	provided	by	the	Assistant	to	create	the	expense.	The	employee's	default	expense	account	doesn't	match	the	ledger.	The	following	table	provides	an	example	of	Company	Pay	corporate	card	transaction	files	processing:
Set	up	company	account	and	download	data	file.	Correct	the	company	segment	value	If	the	expense	isn't	imported	to	Payables,	the	expense	owner	can	correct	the	company	segment	value	by	modifying	expense	items:	On	the	Home	page,	click	Me	>	Expenses.	If	you	receive	email	receipts	and	electronic	receipts	processing	is	enabled	for	your
organization,	forward	the	email	with	the	receipt	using	your	work	email	account	to	the	expenses	email	address	provided	to	you.	Tip:	Mobile	device	users	who	download	corporate	card	transactions	and	submit	them	from	their	mobile	devices	are	advised	to	select	the	Employee	initiates	option.	So,	it's	good	practice	to	provide	additional	information	for
expense	description.	Have	a	good	idea	of	what	you	want.	The	application	loads	eFolio	summary	and	detail	transactions	if	they're	present	in	the	file.	If	the	expense	auditor	rejects	the	expense	report,	he	returns	it	to	the	employee.
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